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ARTICLE 18 - INTERDIVISION TRANSFERS 
 

1. The College reserves the right to transfer Faculty at any time to other teaching positions 
based on institutional need.  The College will notify impacted Faculty and respective 
Dean(s) a minimum of thirty (30) days prior to transfer. 

2. The College will also allow Faculty to request academic division transfers once during a 
Faculty member’s career, unless deemed necessary by the institution.  Faculty may only 
make a request for available positions.  Transfers will only be considered for Fall 
semester.  Once position openings are finalized, the Vice President of Academic 
Affairs/Provost will post full-time Faculty openings for review.  Faculty desiring to 
transfer to another academic division must notify their Dean and the Vice President of 
Academic Affairs/Provost in writing (email will suffice) within ten (10) calendar days 
from the posting.  Thereafter, the Faculty member must apply for any available positions 
for which they are qualified.  

A. Faculty must make a formal request by completing the Request for Transfer form 
and must receive their Dean’s approval.  Faculty may request a transfer to another 
academic division if they are qualified and meet the following criteria: 

i. Have been employed at the College for five (5) years and have achieved 
continuing contract status. 

ii. Have satisfactory performance including student success, retention and 
completion rates. 

iii. Have satisfactory performance teaching in the discipline they are 
requesting to transfer. 

iv. Have received approval from the current Dean. 

B. The Faculty member will be vetted (which includes review of past evaluations by 
the Dean, and other relevant information) which may include an interview and 
teaching demonstration by the incoming department.  A final recommendation 
will be made to the Vice President of Academic Affairs/Provost.  The Vice 
President of Academic Affairs/Provost will consider all information prior to 
making a final decision. 

3. The College reserves the right to require Faculty at any time to teach in other disciplines 
for which they are qualified based upon institutional need.  Faculty may also request to 
teach in another discipline for which they are academically qualified and officially 
credentialed.  Any such request must be made to the Dean during the schedule drafting 
process.  Faculty must have satisfactory performance in their current teaching 
assignment, as well as acceptable student success, retention and completion rates.  The 
Dean will make the decision and placement of the Faculty member based on student and 
division needs.  All assignments are subject to approval of the Vice President of 
Academic Affairs/Provost. 




