	TALLAHASSEE STATE COLLEGE  •  INNOVATION HUB
Faculty Funding Request Form
Student Engagement Activities & Classroom-Supported Student Projects

	Supported by the Tallahassee State College Foundation



The Innovation Hub invites faculty to request funding for activities that bring students into hands-on, project-based learning. Complete every section, attach quotes or cost estimates where available, and submit at least three weeks before your activity or purchase date. Requests are reviewed on a rolling basis while funds remain. Funding is made available through the Tallahassee State College Foundation.

	Funding Category
	Maximum Amount Funded
	What it supports / what it requires

	Faculty Classroom Support or Student Engagement Grants
	Up to $1,000 per award ($30,000 available)
	Materials, consumables, and supplies for course-integrated work in the Hub. Must support classroom activities that involve student projects — Section 4 is required.



	SECTION 1  —  Requestor Information

	Name & Title
	

	Department / Division
	

	TSC Email
	
	Phone / Extension
	

	Supervising Dean
	
	Date Submitted
	



	SECTION 2  —  Type of Request


☐  Faculty Classroom Support Grant   (course-integrated; complete Sections 3–7)
☐  Student Engagement Activity   (Talon Tech, spring showcase, or other student programming; complete Sections 3, 5–7)
☐  Both / Combined Request   (complete all sections and itemize by category in Section 6)

	SECTION 3  —  Activity or Project Information

	Project / Activity Title
	

	Course Prefix, Number & Section (if applicable)
	
	Term
	☐ Fall   ☐ Spring   ☐ Summer   Year: ______

	Activity Date(s)
	
	Number of Students Impacted
	

	Total Amount Requested
	$
	Other Funding Sources (if any)
	



	Describe the activity or project. What will students do, where will it take place, and how does it connect to your course or student organization?







	SECTION 4  —  Student Project Component  (required for Classroom Support Grants)


Funding in this category must support classroom activities that involve student projects. Requests without a clearly described student project component cannot be funded.
	Describe the student project itself — what students will design, build, produce, or present; whether they work individually or in teams; and how the project is assessed or graded.







	Which course learning outcomes or program competencies does this project advance? (Optional — leave blank if the activity is not associated with a course.)





	SECTION 5  —  Innovation Hub Resources Requested


Check all that apply. Hub staffing and equipment time must be scheduled separately through the Innovation Hub Class Visit & Collaboration Request form (three weeks’ notice required).
	☐  3D Printing (Prusa)
	☐  Laser Fabrication
	☐  Robotics

	☐  AR / VR
	☐  AI Lab
	☐  Hub Space / Event Room

	☐  Hub Staff Support
	☐  Materials & Consumables Only
	☐  Other: ______________





	SECTION 6  —  Itemized Budget


List every item to be purchased. Attach vendor quotes, cart screenshots, or catalog links where available. Do not include salaries, stipends, food, or travel unless pre-approved in writing.
	#
	Item / Description
	Vendor or Supplier
	Qty
	Unit Cost
	Line Total

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	TOTAL AMOUNT REQUESTED
	$



	SECTION 7  —  Impact & Reporting

	How will you measure whether this activity succeeded? (e.g., completed student projects, participation counts, assignment performance, student reflections)






By submitting this request, I agree to:
☐   Use the funds only for the items and purposes described above, and return or re-request any unspent balance.
☐   Submit a brief completion report to the Innovation Hub within 30 days of the activity, including student participation numbers and outcomes.
☐   Provide photos or student work samples for Hub and Foundation reporting, with appropriate student consent on file.
☐   Encourage student participation in the spring showcase where the project is a fit.

	SECTION 8  —  Signatures

	
	
	

	Requestor Signature
	Printed Name
	Date

	
	
	

	Supervising Dean Signature (endorsement)
	Printed Name
	Date

	
	
	

	Dean, Library, Learning Commons & Innovation Hub
	Printed Name
	Date



	FOR INNOVATION HUB USE ONLY
Decision:   ☐ Approved in full     ☐ Approved in part     ☐ Deferred     ☐ Declined
Amount approved: $______________          Budget category charged: ______________________________
Tracker entry date: ______________     Status: ______________     PO / Req. #: ______________
Student project verified (Classroom Support Grants):   ☐ Yes     ☐ No     Reviewer initials: __________
Completion report received: ______________          Notes: ________________________________________



Submit completed forms to Innovationhub@tsc.fl.edu with any vendor quotes attached. Questions? Contact the Innovation Hub team.
